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An employee may request in writing leave without compensation for a maximum
of two times during the school year not to exceed a total of ten cumulative
working days. This leave is not to be taken on days which are contiguous to the
opening or closing of the school term, the school calendar day which is before
or after a holiday, before or after a day out of the calendar, or before or
after a day out of the school environment, unless a qualified substitute is
available. Contiguous is defined as the first ten days of the school employment
term and the last ten days of the school employment term.
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